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ABSTRACT  

The abstract of the thesis should be in Time New Roman and the font size should be 12 and 

font style should be Italic. Please use the justifier. The Abstract should be one pager and 

in a single paragraph format. The line spacing must be minimum 1.5 or double line 

spacing. Typically, abstract is between 250 and 300 words in length, in one paragraph 

form and should not go beyond one side of A4 page. The abstract should be a summary of 

the essential elements of the research project. It should serve as an overview, providing 

the reader with a good indication of what he or she will find in the pages that follow. This 

is important because the abstract is the most read part of any research work, for it is 

frequently on the basis of the abstract that people decide whether or not the thesis is 

relevant to their research interests and therefore worth reading. Abstract must first 

introduce the reader what the area of your research is and what motivated you to carry 

out your research, then what formulation or methods did you use, either you adopted 

experimental or non-experimental research design, which theoretical framework you 

applied and finally, what does your thesis concludes and suggests.  

 

 

 

 

 

 

 

 

 

 

 

 

 



x 
 

LIST OF ABBREVIATIONS 

It is quite common to find a list of abbreviations and acronyms in alphabetical order at 

the start of a research work. Not surprisingly, researchers will typically draw on many 

written sources during the course of their projects and will consequently find it 

necessary to make reference to these in their writing. For the sake of convenience, rather 

than repeatedly writing out in full the names of source materials, it is quicker and easier 

to refer to those materials using shortened forms - abbreviations and acronyms. 

Specimen is as under; 

ASAT           Anti-Satellite Weapons  
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INTRODUCTION 

Introduction and Conclusion would not be considered as Chapters. Introduce your topic 

in few paragraphs. Develop a link between introduction and problem statement. Use 

justifier, Times New Roman and 12 font size with 1.5 line spacing. For further guidance 

see chapter one and two of this template.  

1. Statement of the Problem 

This section describes the problem at the center of this research. Normally first part of 

the Statement provides the context/ a generalization of the fact/ Phenomenon; second 

part is the controversy/contradiction of the existing facts or happening of new 

developments; third part speculates about the most likely causes of the apparent anomaly 

or contradiction setting the direction for the inquiry; and finally it explains the purpose 

of the study to find out the truth and real causes of the problem.    

2. Hypothesis 

Hypothesis should be the main argument that needs to be tested in the whole thesis. You 

have to prove/ disprove it in your thesis (based on the availability of data). In social 

sciences normally the Hypothesis flows from the literature review and is not 

predetermined. Therefore in such situations it is hypothesis leading to research.   

3. Research Questions 

Four research questions should be provided. One of them should be major question 

covering your whole thesis and rest of the three/ four questions can be secondary 

questions. Try to phrase the question starting with “Why”, if possible. The numbering 

format of the research question should be as following: 

a.  

b.  

c.  

4. Objectives of the Study 

Provide the basic objectives for conducting the research. What the researcher is trying to 
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investigate. Objectives behind carrying out this research were: 

a. To describe concisely what the research is trying to achieve.  

b.  To explore/ analyze  a  phenomenon/ development 

c. To explain/examine relationship between Independent and Dependent variables 

d. To develop a theory or test an existing theory 

e. To offer solutions to problems or make recommendations on particular issues. 

5. Significance of the Research 

Provide the theoretical, academic and practical significance of the study highlighting 

following points; 

a. It is a new development. 

b. It has extensive applications. 

c. Improvements can be made in the existing knowledge. 

d. I want to make some improvements. 

e. Scope of the thesis in terms of its contribution in creating new literature and its 

policy relevance.  

f. What does this thesis cover and what does it not cover. 

6. Research Methodology 

Provide the detail of research design, data sources (e.g. primary, secondary etc.), 

variables, and approaches deductive or inductive, qualitative, quantitative or mixed 

approach). It also explains methods of data collections such as interviews, questionnaires 

and surveys. Further it may also describe the data analysis techniques used in the study.  

7. Theoretical Framework 

Provide the details about theory. Introduce and explain theory comprehensively. Provide 

the detail of the Proponent/s and the book/ article in which this theory was introduced. 

Provide its contour, detail, and apply the contours on your topic/ case study.   

8. Literature Review 

Literature review can be either source wise (e.g. books, journal etc.) or by topic wise 

covering all aspects of your topic. Divide your literature review in four different themes. 
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After providing literature review, it is mandatory to highlight literature gaps. What are 

the missing elements in the existing literature? How your research is significant in filling 

those gaps or shortcomings? What new dimensions your study is highlighting? What 

new you are producing/finding in your research? 

9. Literature Gaps 

Researcher have to highlight the literature gaps found in the cited literature review 

section. Researcher needs to identify the missing elements and dimension in the existing 

literature. Researcher needs to provide significance of his/her study that how proposed  

study is going to fill the existing literature gaps and what new this research aimed at 

adding in the existing literature.    

10. Organization of the Research 

 Provide the detail of introduction, conclusion and all chapters’ title and the two to three 

liner summary of each chapter.    
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CHAPTER 1 

FORMATTING AND STYLE  

Every new chapter will start from the new page. The Chapter number and its title should 

remain centre and upper case using font size 14. Chicago manual would be used and every 

chapter’s reference should start from one onwards. Whole chapter would be in Time New 

Romans 12 font size.  The opening sentence of each chapter must be eye-catching. For 

coherence it is important to briefly mention what was discussed in the previous chapter and 

what is the focus of this chapter. At the end of each chapter give brief review and reflection 

of the current chapter and highlight what you would be focusing in the next chapter and it 

is interlinked with this chapter. 

1.1. Research Proposal and Thesis Word Count 

The minimum word length for MS research proposal is 5,000 words and the thesis word 

count for MS is around 40,000 words. However, the minimum word limit for PhD research 

proposal is 8,000 words and the thesis word count for PhD is around 75,000 words.     

1.2. Tables and Figures 

Tables and figures must be placed as close as possible to their first mention in the text. 

They must be placed directly into the text, it should be centered within the margins on the 

page. Tables and figures referred in the text may not be placed at the end of the chapter or 

at the end of the dissertation. Headings of tables and figures should be placed at the top of 

the table. Tables, Figures/ graphs etc. must be supported by the source at their bottom. 

Table, figure and graph number depends upon chapter number. For example Table 1.2 

means it is the second table and belong to chapter one. The first digit represents chapter 

and the digit after full stop represent the table number.  The example Table 1.1 appears in 

the text as following;  
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Table 0.1: Table caption single line Times New Roman 12pt 

Heading 1 Heading 2 

a E 

b F 

c G 

(Source): David Harvey, The Condition of Postmodernity: An Enquiry Into the Origins of 

Cultural Change (New York: Blackwell, 1989), 197. 

 

In the previous studies, various strategies have been practiced in order to monitor muscle 

activations all through activities, as reported by Mark Lorch.1 The example Figure 1.1 

appears in the text as following;  

Figure 0.1: Figure caption here single line Times New Roman 12pt 

Sources: Mark Lorch, “What Links Self-Heating Drinks and the Day Landings?” 

Chemistry Blog, June 22, 2018, http://www.chemistry-blog.com/2018/06/22/what-

linksself-heating-drinks-and-the-d-day-landings/ (accessed October 23, 2018). 

 

 
1 Mark Lorch, “What Links Self-Heating Drinks and the Day Landings?” Chemistry Blog, June 22, 2018, 

http://www.chemistry-blog.com/2018/06/22/what-linksself-heating-drinks-and-the-d-day-landings/ 

(Accessed  October 23, 2018). 
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1.3. Heading Numbers  

The first number of the heading should reflect the chapter number and is followed by a 

decimal point. Major headings are indicated in sequence, using the tenths place (e.g. 2.1, 

2.2 and 2.3). Subheadings use the number of heading above them and are numbered in 

sequence using the hundredths place (2.31, 2.32 and 2.33). The first heading or subheading 

in is numbered 1, not zero. For instance the first heading of second chapter must 2.1, not 

2.0; begin subheadings under 2.1 with 2.11, not 2.10.  

1.4. Font Style and size 

Thesis must follow the Times New Roman Font style. The main chapter headings must be 

14 points and text of the thesis body must be of 12 point size. The body of text must be 

justified.   

1.5. Chapter Titles 

Chapter titles should be in Upper case, Bold 14 point font. The number of the chapter 

should be written on first line and in the center of the page, followed by the title of the 

chapter underneath. Always use Arabic numerals (1, 2, 3, etc.) not Roman numerals (IV, 

V, IV, etc.) as your chapter numbers. If the title is too long to fit in one line, break the title 

at a logical point (e.g. a colon, period, or conjunction) and place the secondary element 

immediately under the main title.  

1.6. Margins 

Top: 1 inch    

Bottom: 1 inch   

Right: 1.25 inch   

Left: 1.25 inch 

1.7. Line Spacing  

1.5 line spacing should be used for Abstract, Acknowledgments, Biographical Sketch, and 

Entire text. Single spacing may be used only in the Table of Contents, footnotes and 

endnotes, charts, graphs, tables, quotations, captions, glossary, appendices, and 

bibliography. Quotations over three lines long should be in block quote, single-spaced, and 
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indented on the left. Do not use quotation marks in the block quote except when indicating 

quotations within the block quote.  

1.8. Pagination 

The preliminary pages of the thesis preceding the actual text must be numbered in 

lowercase Roman numerals; e.g., iii, iv, v, etc. These numerals must be centered and in the 

bottom of the page. The first page of the text begins at Arabic numeral 1 and rest all pages 

within the text must contain an Arabic page numbers, and bottom centered. The first page 

of every new chapter, appendices, bibliography, etc. must begin on a new page.  

1.9. Quotations  

Quotations should be formatted as follows:  

1.9.1. Short Quotations 

Quotations of less than three lines should be marked with double quotation marks. It is 

required to place short quotation in the text. The footnote/ citation number must be 

immediately placed after the final quotation marks. Punctuation generally follows the 

citation.  

1.9.2. Block Quotes 

Quotations of more than three lines may be set apart as block quotations or ‘block quotes’. 

Rather than being marked by quotation marks, they are visually set off from the 

surrounding text. The text of the block quotes should be inset on the left and the right, 

single-spaced, and justified. Citation should be part of the block of text but set outside the 

punctuation of the final line (and without additional punctuation after the citation). For 

instance; 

“All warfare is based on deception. Hence, when able to attack, we must 

seem unable; when using our forces, we must seem inactive; when we are 

near, we must make the enemy believe we are far away; when far away, we 

must make him believe we are near.”2  

 
2 Samuel B. Griffith, Sun Tzu: The art of war. (London: Oxford University Press, 1963). 
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1.9.3. Quotations within Quotations 

When one quotation is inside a short-form quotation, it should be delineated using single 

quotation marks. The first quotation mark must use double quotation mark and the 

quotation within quotation must be identify with single quotation form. For example; 

“Sun Tzu the military strategist provided forty quotes in his book The Art of War. One of 

his famous quote is ‘The supreme art of war is to subdue the enemy’ without fighting.”  

1.10. Paper Size and Print  

Good quality, white, paper A 4 size with 80gm is preferable. Except for the initial pages 

(Abstract, Acknowledgements, etc), the chapters should be printed by utilizing both sides 

of the paper. The text should be in black and white print but colored tables, graphs, 

monograms and figures may be used if required. 

1.11. Final Thesis Submission Guidelines/ Requirements   

The hard binding of the thesis must be in dark blue color with silver lettering. The student 

id required to submit four hard copies of the thesis along with the soft copy of the thesis in 

CD form. It is required to attach plagiarism report in every thesis hard binding that must 

be signed and stamped by director QEC.   

1.12. Thesis Submission Checklist   

This checklist should be completed at the time of submission of your thesis. One copy of 

this should be placed inside your thesis and one copy submitted to the Office of Graduate 

Studies. 
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Please ensure to tick all boxes. 

□ Title page as in template 

□ Declaration 

□ Acknowledgments 

□ Nomenclature (Symbols and abbreviations) 

□ Abstract 

□ Contents 

□ List of Figures 

□ List of Tables 

□ Figure captions 

□ Table captions 

□ References in APA 6th Edition format 

□ Similarity report submitted along with thesis 

Summary 

Description Response Comments of HoD if 

any 

Software used (MS Word, LaTex etc)   

Word count of thesis   

Number of pages of thesis   

Word count of abstract   

Number of Chapters   

Number of Figures   

Number of Tables   

Number of References cited   

Number of books cited in references   

Total number of journal publications cited   

No. of journal publications of last five years 

cited 

  

Commercial or open-source codes used   

Total number of your journal papers cited   

Total number of your conference papers cited   

 

Signature of Student: 

Name of Student:    Degree Enrolled for:                                    Date: 

 

 

 

Signature of HoD                                                                                                                                

Date: 

 

 

 

Received by Office of Graduate Studies:                                                                                       

Date: 
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CHAPTER 2  

FOOTNOTES AND BIBLIOGRAPHY FORMAT 

Chicago manual of Citation Style 17 edition must be used for referencing. Footnotes and 

Bibliography must be cited according to the Chicago manual 17 edition. Bibliography and 

footnotes guidance and referencing format is mentioned below. Please follow below 

mentioned format.  

General Guidelines for Footnotes  

• Footnotes should be placed at the bottom of the same page and identified by a raised 

numeral corresponding to that used in the text. 

• It should be in 10 font size, using Times New Roman font style and the single line 

spacing.  

• Use justifier format style. 

• Footnotes should not be indented.   

• Your footnotes should be numbered consecutively throughout each chapter. Use 

your word processing program to insert footnotes and it will number them for you 

automatically. 

• Lengthy footnotes may be continued on the next page.  

• Footnote numbering can be continuous throughout the dissertation, or may start 

again for each chapter, but the method must be consistent.  

• The footnote number should always be inserted after the punctuation (e.g., periods, 

commas, closed quotation marks, question marks, exclamation points and full stop) 

in the running text.3 

• Cite authors’ names as they appear in the texts. Don’t replace first names with 

initials unless the name/s appear this way on the title page of the source. If no author 

is listed, organize the entry by the title. 

• The first time you cite a source, you will include a full citation. It is mandatory to 

provide complete bibliographic record. For example;  

 
3 Example.  
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1 Jessica Smith, A Book (City: Publisher, 2017), 23.  

2 Polly Jones, “Journal Article,” Journal Title 53, no. 2 (2016): 657.  

• For all subsequent references to text, your footnote citation will be in Short 

citation form. These short notes omit all information except; author 

surname(s), an abbreviated main title (e.g., book title, book chapter title, and 

journal article title etc.), and a cited page number. For example; 

12 Smith, Book, 79.  
13 Jones, “Journal,” 655.  

• If researcher is trying to provide two or more footnote, he/ she needs to follow 

this below mentioned format.   

• For instance: 1Jessica Smith, A Book (City: Publisher, 2017), 23; Polly Jones, 

“Journal Article,” Journal Title 53, no. 2 (2016): 657.  

• There is no need to give two separate numbers like this. 1, 2    

• When a same foot note is cited again immediately after the preceding resource, 

that foot note should be abbreviated as “Ibid.” instead of short reference. A page 

number should be omitted after “Ibid.”, if the same page in the source is being 

cited. A page number should be inserted after “Ibid.”, if a different page in the 

source is being cited. For instance; 

1Jessica Smith, A Book (City: Publisher, 2017), 23.  

2Polly Jones, “Journal Article,” Journal Title 53, no. 2 (2016): 657.  

3Ibid., 658.  

4Smith, Book, 154.  

…  
12Jones, “Journal’s name,” 655.  

13Smith, Book name, 79.  

• Other Latin abbreviations, like idem., op. cit., and loc. Cit. should not be used.   

• For providing explanation material in the footnotes, it is required to provide 

reference first and explanation later on. For example;  

3Jessica Smith, A Book (City: Publisher, 2017), 23. The second section of this book addresses the issue of 

power struggle among major powers.  
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• For providing page numbers, omit the thousand and/or hundred digit(s) found in 

the second page number if the digit(s) repeat the thousand and/or hundred digit(s) 

in the first page number: 

3Jessica Smith, A Book (City: Publisher, 2017), 223-24.   

General Guidelines for Bibliography 

• Chicago manual of citation style should be used for Bibliography. 

• It should be divided into different categories e.g. list of books, journal articles, and 

website sources, newspaper, conference/ webinar proceedings, encyclopaedia, and 

reports etc.   

• The line spacing for bibliography should be 1.5.  

• Bibliography must not be given any bullet or numbering.  

• It should use hanging indent style.  

• Bibliography should start from new page and must be placed at the end of thesis/ 

research paper. 

• Every category of bibliography should be arranged alphabetically separately by 

surname of the first author or title if no author is identified.  

• Italics is the preferred format for titles of books, journals and videos. However, 

articles and chapter titles are not italicized; these are put in double quotation 

marks.  

• Capitalization within the Chicago style requires all major words to be first letter 

upper case. 

Footnotes, Bibliography and Subsequent Referencing Style    

 

Single Author Book 

Footnote x. Author’s first name Last name, Title in Italics and in 

Headline Style (City of Publication: Publisher, Year), 

page number if relevant.   

Example  
3 David Harvey, The Condition of Postmodernity: An Enquiry 

Into the Origins of Cultural Change (New York: Blackwell, 

1989), 197.  
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Bibliography Author’s last name, First name. Title. City: Publisher, Year.  

Example  

Harvey, David. The Condition of Postmodernity: An Enquiry 

Into the Origins of Cultural Change. New York: Blackwell, 

1989.  

Subsequent 

References 

x. Last name, Title in Shortened Form, page number.  

Example  
6Harvey, The Condition of Postmodernity, 86-87.  

 

Edited Book 

Footnote x. Editor’s First name Last name, ed., Title (City: Publisher, 

Year), page number if relevant.  

Example  
3Warren Magnusson and Karena Shaw, eds., A Political 

Space: Reading the Global Through Clayoquot Sound 

(Minneapolis: Univ. of Minnesota Press, 2003).  

Bibliography Author’s Last name, First name. “Chapter Title.” In Book 

Title, edited by Editor’s Name, page numbers of chapter. 

City: Publisher, Year.  

Example  

Magnusson, Warren and Shawa, Karena , eds. A Political 

Space: Reading the Global Through Clayoquot Sound. 

Minneapolis: Univ. of Minnesota Press, 2003. 

Subsequent 

References  

6Magnusson and Shaw, eds. A Political Space.  

 

Book Chapter 

Footnote x. Author’s First name Last name, “Chapter Title,” in Book 

Title, ed. Editor’s name (City: Publisher, Year), page number 

Example  
3Timothy W. Luke, “On the Political Economy of Clayoquot 

Sound,” in A Political Space: Reading the Global Through 

Clayoquot Sound, ed. Warren Magnusson and Karena Shaw 

(Minneapolis: Univ. of Minnesota Press, 2003), 99.  

Bibliography Author’s Last name, First name. “Chapter Title.” In Book 

Title, edited by Editor’s Name, page numbers of chapter. City: 

Publisher, Year.  
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Example  

Luke, Timothy W. “On the Political Economy of Clayoquot 

Sound.” In A Political Space: Reading the Global Through 

Clayoquot Sound, edited by Warren Magnusson and Karena 

Shaw, 91-112. Minneapolis: Univ. of Minnesota Press, 2003.  

Subsequent 

References 

x. Last name, Chapter Title, page number. 

Example  
6Luke, “On the Political Economy of Clayoquot Sound,” 

101.   

 

Multi-Edition Book 

Footnote x. First name Last name, Title, Number ed. (City, Publisher, 

Year), page number if relevant.   

Example  
3Michael E. Kraft, Environmental Policy and Politics, 4th ed. 

(New York: Pearson, 2007).   

Bibliography Last name, First name. Title. Number ed. City: Publisher, 

Year.   

Example 

Kraft, Michael E. Environmental Policy and Politics. 4th ed. 

New York: Pearson, 2007.   

Subsequent 

References 

x. Last name, Title, page 

Example  
6Kraft, Environmental Policy and Politics, 54.   

 

Multiple Authors Book 

Footnote x. First name Last name and First name Last Name, Title (City: 

Publisher, Date), page number if relevant.  

Example  
3Harriet Bulkeley and Michele M. Betsill, Cities and Climate 

Change: Urban Sustainability and Global Environmental 

Governance (London: Routledge, 2003), 25.   

Note: However, if the authors are four or more than the format 

would be as following; 

x. First name Last name et al., Title (City: Publisher, Date), 

page number 

Example  
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2Randall Arendt et al., Growing Greener: Putting 

Conservation into Local Plans and Ordinances (Washington, 

DC: Island Press, 1999).   

Bibliography Last name, First name, and First name Last name. Title. City: 

Publisher, Year.   

Examples   

Arendt, Randall, Holly Harper, Stephen Kuter, and Diane 

Rosencrance. Growing Greener: Putting Conservation into 

Local Plans and Ordinances. Washington, DC: Island Press, 

1999.   

 

Bulkeley, Harriet, and Michele M. Betsill. Cities and Climate 

Change: Urban Sustainability and Global Environmental 

Governance. London: Routledge, 2003.   

  

Note: In contrast to footnotes, bibliographic citations for 

works with four or more authors should include the names of 

all authors. See the Arendt entry above.  

Subsequent 

References 

x. Last name and Last name, Title, page number.   

Or.  

x. Last name et al., Title, page number.   

Example  
3Bulkeley and Betsill, Cities and Climate Change, 27.   
8Arendt et al., Growing Greener.    

 

Journal Article 

Footnote x. Author’s First name Last name, “Article Title,” Journal Title 

Volume, Issue No. (Year): page number.  

Note: the above mentioned method is adopted for printed form 

of journal article. If the journal article is taken from electronic 

sources then it is mandatory to provide “doi” number or URL 

address. 

Example  
3Keith Dowding, “Explaining Urban Regimes,” International 

Journal of Urban and Regional Research 25, no. 1 (2001): 12.  
13Marina Alberti, “Measuring Urban Sustainability,” 

Environmental Impact Assessment Review, no. 16 (1996): 390.  
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Note: In the Alberti example above, if the year serves as the 

volume number, it should not be in parentheses.  

Example for electronic journal   
31Debra Jackson, Angela Firtko, and Michael Edenborough, 

“Personal Resilience as a Strategy for Surviving and Thriving 

in the Face of Workplace Adversity: A Literature Review,” 

Journal of Advanced Nursing 60, no. 1 (2007): 1-9. 

https://doi.org/10.1111/j.1365-2648.2007.04412.x.  

Bibliography Last name, First name. “Article Title.” Journal 

Title Volume, Issue no. (Year): page range.   

Example  

Alberti, Marina. “Measuring Urban Sustainability.” 

Environmental Impact Assessment Review,  no.16 (1996): 381-

424.  

Keil, Roger. “Globalization Makes States: Perspectives of 

Local Governance in the Age of the World City.” Review of 

International Political Economy 5, no. 4 (1998): 616–646. 

Example for electronic journal   

Jackson, Debra, Angela Firtko, and Michael Edenborough. 

“Personal Resilience as a Strategy for Surviving and Thriving 

in the Face of Workplace Adversity: A Literature Review.” 

Journal of Advanced Nursing 60, no. 1 (2007): 1-9. 

https://doi.org/10.1111/j.1365-2648.2007.04412.x.  

Subsequent 

References 

x. Last name, “Article Title,” page number.  

Example  
33Alberti, “Measuring Urban Sustainability,” 391. 

 

Website Sources 

Footnote x. Author’s First name Last name, “Article Title,” Web Site 

Title. Sponsor, Original publication Month Day, Year, URL. 

(accessed Month Day, Year).  

Note: Wikipedia is not considered as authentic website to site 

in research project.  

Example  
3Keith Schneider, “Salt Lake City is Finding a Payoff in 

Conservation,” New York Times, November 7, 2007, 

http://www.nytimes.com/2007/11/07/business/businessspeci

al3/07cities.html (accessed November 14, 2007).  

https://doi.org/10.1111/j.1365-2648.2007.04412.x
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Bibliography Last name, First name. “Article Title.” Web Site Title. 

Sponsor, Original publication Month Day, Year. URL. 

(accessed Month Day, Year).  

Example  

Schneider, Keith. “Salt Lake City is Finding a Payoff in 

Conservation.” New York Times, November 7, 2007. 

http://www.nytimes.com/2007/11/07/business/businesssp

ecial3/07cities.html (accessed November 14, 2007).  

Subsequent References 36Schneider, “Salt Lake City is Finding a Payoff in 

Conservation,”  

 

Magazine article 

Footnote x. Author’s First name Last name, “Article Title,” Magazine 

Title, Month Day, Year, page number 

Example 

13James Fallows, “The Early-Decision Racket,” Atlantic 

Monthly, Sept. 2001, 37-52.    

Bibliography Last name, First name. “Article Title.” Magazine Title, Month 

Day, Year, page range. 

Example 

Fallows, James. “The Early-Decision Racket.” Atlantic 

Monthly, Sept. 2001, 37-52.   

Subsequent 

References 

x. Last name, “Article Title,” page number 

Example 

38Fallows, “The Early-Decision Racket,” 39.  

 

Newspaper 

Footnote x. Last name, First name, “Article Title,” Newspaper Title, 

Month Day, Year, edition, section. 

Or 

x. Last name, First name, “Article Title,” Newspaper Title, 

Original publication Month Day, Year, URL.  

 Example  
3Kevin Sack, “In Partisan Battle, Governors Clash with 

Attorneys General over Lawsuits,” New York Times, Mar. 28, 

2010, late edition, sec. A.  
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6Keith Schneider, “Salt Lake City is Finding a Payoff in 

Conservation,” New York Times, November 7, 2007, 

http://www.nytimes.com/2007/11/07/business/businessspeci

al3/07cities.html (accessed November 14, 2007).  

Bibliography Last name, First name. “Article Title.” Newspaper Title, 

Month Day, Year, section/URL.  

Example 

Sack, Kevin. “In Partisan Battle, Governors Clash with 

Attorneys General over Lawsuits.” New York Times, Mar. 28, 

2010, late edition, sec. A.  

Schneider, Keith. “Salt Lake City is Finding a Payoff in 

Conservation.” New York Times, November 7, 2007, 

http://www.nytimes.com/2007/11/07/business/businessspeci

al3/07cities.html. 

Subsequent References x. Last name, “Article Title,” Date.   

 

Conference 

Footnote x. Author’s First name Last name, "Title of the Presentation" 

(paper presented at Conference Name, Conference City, State 

Abbr./Country [optional], Month dd, yyyy).  

Example    

3Dorothee Gross, "Coping with Career Termination: It All 

Depends on Freedom of Choice" (paper presented at the 9th 

annual World Congress on Sport Psychology, Netanya, Israel, 

January 23, 1997). 

Bibliography Boardman, Margot. “Learning Communities Contribution to 

Educational Improvement: Joint Participation for Mutual Gain 

in Early Childhood Education.” Paper presented at the 

International Education Research Conference AARE/NZARE, 

Auckland, New Zealand, November 30 – December 3, 2003. 

http://aare.edu.au/03pap/boa03496.pdf  

 

Thesis 

Footnote x. Author’s First name Last name, "Title of Dissertation or 

Thesis"  

(Dissertation or thesis type, Institution Name, yyyy), ###.  

Example   

http://aare.edu.au/03pap/boa03496.pdf
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8Nigel Allison, "Bacterial Degradation of Halogenated 

Aliphatic Acids" (PhD diss., Trent Polytechnic, 1981), 23, 56.  

Bibliography Fayadh, Khalad Hamad. “The legal regulation of assisted 

reproductive technology in Iraq: Lessons from the Australian 

approach.” PhD thesis, Western Sydney University, 2015. 

http://handle.uws.edu.au:8081/1959.7 /uws:32383.  

Note: A thesis is treated as not published or informally 

published therefore the title is not italicized.  

 

Interview 

Footnote Interview conducted by yourself:  

6Graham Strong (pastor, Wayfare Chapel), interview by 

author, May 5, 2014.  

Interview conducted by another person:  

31Nellie Melba, interview by Albert Smith, September 1924, 

Oral History Archive, National Library, Australia.  

Personal email. Begin with the name of the sender:  

38Graham Strong (pastor, Wayfare Chapel), email message to 

the author, May 23, 2014. 

Bibliography Unpublished interviews or personal communications are only 

cited in footnotes; they are not listed in Bibliographies. All 

details are provided in the footnote.  

For published or broadcast interviews, cite as you would for a 
book section, newspaper article, radio broadcast, etc.  
Example 
Fellini, Federico. “The long interview.” Juliet of the Spirits. 

Edited by Tullio Kezich. Trans. Howard Greenfield. New 

York: Ballantine, 1966. 17-64.  

Felsinger, Donald E. “Turning Energy Uncertainty into 

Opportunity.” Interview by Clifford Krauss. New York Times, 

May 3, 2008, late edition, sec. C.  

Gordimer, Nadine. Interview. New York Times, Oct. 10, 1991, 

late edition, sec. C.  

Subsequent 

References 

39Melba, interview  
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Report 

Footnote x. Author’s First name Last name, "Title of Paper or Report" 

(Report /Paper No. ###, Agency Name, City, State Abbr., yyyy), 

page number, http://XXXXXX.XXX (accessed Month dd, yyyy).  

Example  

3Catharine Liu, “Reading Achievement of U.S. Fourth-

Grade Students in an International Context” (NCES 2018-

017, Institute of Education Sciences, National Center for 

Education Statistics, Washington, DC, 2017), 19, 

https://nces.ed.gov/pubsearch/pubsinfo.asp?pubid=201 

8017 (accessed September 8, 2018). 

Bibliography Liu, Catharine. “Reading Achievement of U.S. Fourth-Grade 

Students in an International Context.” NCES 2018-017, Institute 

of Education Sciences, National Center for Education Statistics, 

Washington, DC, 2017. 19. 

https://nces.ed.gov/pubsearch/pubsinfo.asp?pubid=201 8017 

(accessed September 8, 2018). 

Subsequent 

References 

31Liu, “Reading Achievement of U.S. Fourth-Grade Students in 

an International Context”, 19 

 

Blog 

Footnote x. Author’s First name Last name, “Title of Blogpost,” Title of 

Blog, Month dd, yyyy, http://XXXXXX.XXX (accessed 

Month dd, yyyy).  

Example  

31Mark Lorch, “What Links Self-Heating Drinks and the Day 

Landings?”, Chemistry Blog, June 22, 2018, 

http://www.chemistry-blog.com/2018/06/22/what-linksself-

heating-drinks-and-the-d-day-landings/ (accessed October 23, 

2018). 

Bibliography Lorch, Mark. “What Links Self-Heating Drinks and the Day 

Landings?”. Chemistry Blog. June 22, 2018. 

http://www.chemistry-blog.com/2018/06/22/what-linksself-

heating-drinks-and-the-d-day-landings/ (accessed October 23, 

2018). 

 

 


